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MINUTES OF THE PROCEDURES COMMITTEE MEETING
HELD ON TUESDAY 31ST March 2026

Present:		Cllr Goldstone		Cllr Roberts		
Cllr Akala		Cllr Darley

In attendance:		Vanessa Lawrence (Clerk)


PR01	25/26		To elect a Chairman
			It was RESOLVED to elect Cllr Goldstone as Chair – All in favour.
	
PR02	25/26		To accept apologies for absence
			Apologies were received from Cllrs Harrison and Baker.
			
PR03	25/26		Declaration of Interest in Items on the Agenda
			None received.			

PR04	25/26	To approve the notes from the Informal meeting of the Procedures Committee meeting held on the 28th  June 2024
		The notes could not be approved as the required number of Councillors who were present at this meeting were not available.  This will be taken to Full Council for Cllr Roberts and Harrison to approve.
ACTION:  Clerk to add this to the Agenda for the Full Council meeting in April.

PR05	25/26	Clerks/Chairman’s Report
		None
	
PR06	25/26	To agree to adjourn the meeting for Public Participation, if members of the public are present – there is a 5-minute time limit
		N/A
		
PR07	25/26	To agree to reconvene the meeting following Public Participation
		N/A

PR08	25/26	To consider and agree any changes to the Terms of Reference for Committees.
		Members agreed to include Grants Sub-Committee to the list of Committees.  Details of this committee to be formulated and discussed at the next Procedures meeting.  Other minor amendments to be made No. 15 (Works & Events Committee), to include social media.  It was also agreed not include a section relating to the appointment of a Non-Councillor Councillor as it was felt that there is no longer a requirement for this given that in 2027, he number of Councillors can be increased to 15. – All in favour.
ACTION:  Clerk to add this item to the Agenda for the next Procedures meeting 
		
PR09	25/26	To consider and agree the following policy documents for 2026/27
· Data Protection Policy – The Chair spoke about the need for a DPO but it was agreed that this was not required.  He also asked that references to the ‘Chairman’ should be removed.  The question of training should be directed to whichever provider is chosen to look after our Microsoft account.  Amendments will be made accordingly.
ACTION:  Clerk to amend document and re-circulate and to contact Provider in due course.

· Privacy Policy  - Reference to effective date to be removed in the first paragraph as date noted at the end of the document. Other changes relate to the Data Protection Act in section “ Controlling your personal information” which   should read 2018 and not 1998.  – no other changes.
· Privacy Notice for various platforms -  Add the councils details sections and publish on website and other media that is applicable.
· Terms of reference for Citizen Awards – Following discussion it was agreed to leave this as is for this year, but to review for 2026/27.  
ACTION:  Clerk to add this item to the Agenda for the next Procedures meeting.
· Data Disposal and Retention Policy – Some amendments to be made.  The Clerk explained that many of the documents that have to kept indefinitely are moved to Glos. Archives.  Culling of other documents in line with the retention requirements, is carried out as and when required.  Documents that are shredded are via a specialised contractor and a certificate of disposal is obtained.  Amendments to be made relate to  a typo in first para to add the word ‘are’ following ‘records’.  Amend Health & Safety accident books to increase this to a retention period of 7 years, as good practice.  This relate to H & S and Fire Safety.  Members agreed that this document should be reviewed annually.   It was RESOLVED to approve the documents as amended to be recommended for approval at the next Full Council meeting.
ACTION:  Clerk to add this item to the Agenda for the next Full Council meeting in April

PR10	25/26            Any other matters
	                        Nil of note.

PR11	25/26            Date of next meeting  - 2nd June 2026.

There being no further business the meeting closed at 7.15pm





Chairman…………………………………………..
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