Procedures Committee
For those of you who weren’t at the meeting last week or  may not have taken notes on the changes to the documents.  Here is a breakdown of the changes made.
Terms of Reference – Committees
· Add Grants Sub-Committee to the list – the details of this committee to be discussed and agreed at the next procedures meeting.
· No. 15 of the Works & Events Committee – to include ‘social media’
· Remove reference to Non- Councillor Councillor – as it was felt this will no longer be required when the councillor numbers increase to 15 next year.
Data Protection Policy
· Remove all reference to Chairman 
Privacy Policy 
· Remove ‘effective from date’ from 3rd para, as date of policy placed at bottom of document.
· Under ‘Controlling your personal information’  - reference to Data Protection Act should now read 2018 and not 1998.
Privacy Notice for various platforms
· Add Council details in the relevant section and publish whichever section applies to the various platforms.
Terms of Reference – Citizen Awards
· Leave for this year but for review for next year.
Data Disposal and Retention Policy
· Document to be reviewed annually
· Typos – First para add the word ‘are’ following records.
· Health & Safety accident books – Recommended that these should be held of 7 years as best practice- this relates to H & S or Fire Safety.

       

